YTBEPXKOAIO
AMOTOLUKO/A-KYPCK

YYPEXAEHUA NPOPECCUOHA/IBHOIO OEPA30OBAHUA « ABTOMOTOLLKOA-KYPCK»

Hactoawmwme Mpasuna onpenenalT  BHYTPEHHUN TPYA0BOM pacnopagok B
ABTOMOTOLLKO/IA-KYPCK, nopsagok npuvema Ha paboTy U yBO/SbHEHUA paboOTHWKOB, OCHOBHbIE
06513aHHOCTM PabOTHMKOB W AAMMHWCTPAUMM, PEXUM pabouero BPEMEHU, a TaKXke mepbl
NOOWPEHNA N OTBETCTBEHHOCTb 33 HapyLlweHWe TPYA0BOW ANCLUNANHDI.

1. Mpuem Ha pabory

11. Npuem Ha pabory B8 ABTOMOTOLIKO/IA-KYPCK npou3BOAWMTCA Ha OCHOBaHWUM
3aKNOYEHHOro TPYA0BOro A0roBopa.

1.2. Npu npueme Ha pabotry B ABTOMOTOLUKOJIA-KYPCK  agmuHucTpaums ob6sa3aHa
noTpeboBaTh OT NOCTYNaKOLWEro:

- NpeAbABNeHUA NacnopTa, yA0CTOBEPAIOLLENO IMYHOCTD;

- NPefoCTaBNeHNA TPYA0BON KHUKKU, 0OGOPMNEHHOI B YCTaHOBNEHHOM NOPAAKE,

- CTPaxoBOro CBMAETENbCTBA rOCyAapCTBEHHOTO NEHCMOHHOIO CTPaxoBaHMA,

- AOKYMEHTbI BOMHCKOTO y4eTa - ANA BOEHHOO6A3aHHbIX U MWL, NOA/NEXALMX NPU3bIBY Ha
BOEHHYIO CNyKOy;

- AWNIOM  MAM MHOTO  [JOKYMEHT O MONyYeHHOM 06pa3oBaHUM MAU  [OKYMEHT,
NOATBEPXKAAIOWMI CNeLUanbHOCTb AN KBaAUPUKALMIO.

-M@AMLMHCKYIO CNpaBKy yCTaHOB/IEHHOTo 06pas3La.

Mpuem Ha paboty opopmnserTca NpuUKasom (pacropsKeHUem) AMPeKTOpa, U3LAHHBIM Ha
OCHOBAHMW 3aK/IK4EHHOTO TPYA0BOrO ,0r0BOPA, KOTOPbIN 06BABAAETCA PaBOTHMKY NOA PACMMCKY
B TPEXAHEBHbIN CPOK CO AAHA NOANUCAHUA TPYA0BOrO AOr0BOPA.

Mpn  npueme Ha paboty paboTHUKY MOMeT 6biTb  YCTAHOBAEGHO  MCMbITaHMe
NPOAO/IKMTENIbHOCTbIO He Bonee 3 mecaues, ANA AMPEKTOPa M ANA rnasHOro Byxrantepa - 6
MecsLeB.

1.3. NMpu noctynnexnn paboTHukKa Ha paboTy UAK nepesoae ero B yCTaHOBAEHHOM nopagke
Ha apyryto paboTy agMmuHucTpauma obasaHa:

- 03HaKOMMUTb PaboTHUMKaA C NOpy4YeHHO PaboToM, yCAOBMAMM M ONNaToM TpyAa, Pa3bACHUTL
paboTHUKy ero npasa u 06a3aHHOCTY;

- 03HAKOMWTb C NPaBUNAMM BHYTPEHHEro TPYA0BOro pacnopaaKa;

- MPOBECTW WHCTPYKTaX No TexHuke 6e30MacHOCTM, NPOU3BOACTBEHHOM CaHUTapuu,
NPOTUBOMOXAPHOW OXpaHe W APYrMM NpaBuaam OxpaHbl TPYAa, PasbACHWUTL 0BA3aHHOCTb MO
COXPaHeHUI0 CBEAEHUI, COCTaBNAIOLWNX KOMMEPYECKYIO MK CAYKeBHYI0 TaliHy, OTBETCTBEHHOCTb
3a ee pasrnalleHue.

1.4. TMpekpaweHne Tpyaosoro [oroBopa NpPOM3BOAMTCA TOMLKO MO  OCHOBaHUAM,
npeaycMOTPEeHHbIM TPYAO0BbIM 3aKOHOAaTeNbCTBOM PO,

PaboTHMK umeeT npaBo pacTOprHyTb TpPyAOBOIt AOroBOP, npeaynpeavs o6 3Tom
AAMMHUCTPALMIO B NUCbMEHHOW ¢opme 3a aBe Hedenn. MO WUCTEYEHUM yKa3aHHOTO CPOKa



npeaynpexaeHnsa ob ysonbHeHuu paboTHUK BnpaBe npekpatUTb paboTy, a agMWUHUCTpauMA
ob6s3aHa BblAaTb €My TPYAOBYK KHWMKKY C BHECEHHOM B Hee 3anucbio 06 yBO/NIbHEHUM, apyrue
[LOKYMEHTbI, CBA3aHHble C paboToM, MO NMCbMEHHOMY 3aABNEHUIO PabOTHWKA U NPOU3BECTU C HUM
OKOHYaTe/IbHbI pacyeT. MpeKpalleHne TpyaoBoro Aorosopa oGopmasaeTca NpUKasom gupeKTopa
ABTOMOTOLUKONA-KYPCK.

Mo cornalweHnio mMexay paboTHUKOM M aaAMUHUCTPaLMeild TPyAOBOW AOroBOp MOXET 6biTb
PaCTOPrHYT U 0 UCTEYEHMA CPOKA NpeaynpeKaeHus 06 yBONbHEHUM.

3anuMcu B TPYAOBYK KHUMKKY O MNPUYMHAX NpPeKpaweHua TpyAoBOro AOroBopa [AOXKHbI
NPOM3BOAMUTLCA B TOYHOM COOTBETCTBUM C popMynmMpoBKamu TpyaoBoro Kogekca P® unm nHoro
defepanbHOro 3aKOHa U CO CCbIIKOM Ha COOTBETCTBYOLWME CTaTbio, MYHKT TpyAoBOro koaekca P®
UK UHoro geaepanbHOro 3aKoHa.

[lHem yBONbHEHMA CYMTAETCA NOCAeAHUIA AeHb paboTbl.

2. OcHOBHble 06A3aHHOCTM paboTHUKOB

2.1. PabotHnku ABTOMOTOLLUKOJTA-KYPCK p0nKHbI:

- [06poCoBECTHO BbLIMOAHATL CBOM TpyAoBble 06A3aHHOCTM, cobnoaaTh TPyAOBYHO
OAUCUMNANHY, CBOEBPEMEHHO W TOYHO WCMONHATbL PACNOPAXKEHUA aAMUHUCTPAUUU U
HenocpeAcTBEHHOrO PyKOBOAUTENA, UCNONb30BaTb BCe paboyee Bpems A7 NPOU3BOAUTENbHOTO
Tpy/Aa, BO3AEPKMUBATLCA OT AEWUCTBUIA, MeLlaoWmX ApyruMm paboTHUKaM BbINONHATL UX TPYAOBbIE
obsa3aHHOCTH;

- KAYeCTBEHHO M B CPOK BbINO/IHATb MPOM3BOACTBEHHbIE 334aHUA U NOPYYEHUSA;

- cobnogate TpeboBaHUA MO OXpaHe Tpyaa, TexHUKe 6e30MacHOCTU, NPOU3BOACTBEHHOW
CaHUTapuK, rTMrMeHe Tpy4a U NPOTUBOMNOMNKAPHOW OXPaHe;

- copep)aTb cBoe paboyee mecTto, obopypoBaHuve M npucnocobneHns u nepenasaTtb
cmeHaowemy paboTHUKY B MOpsAAKe, YUCTOTE U MCMPABHOM COCTOAHUM, a TakKe cobnoaathb
YUCTOTY B OTAENE M Ha TeppuTOopUMU npeanpuatus; cobntopatb YCTAHOBMEHHbIM NOPAJOK
XpPaHeHUA MaTepuasbHbIX LEHHOCTEN U AOKYMEHTOB;

- beperkHO OTHOCUTLCA K MMYLLLeCTBY paboToaaTena u Apyrux paboTHUKOB;

- He pas3rnawatb OXpaHAeMyl 3aKOHOM TaWHy (roCcyAapCTBEHHYI, KOMMEepYecKyto,
CNYXeBHYI0 M MHYID), CTaBLYK M3BECTHOW PabOTHMKY B CBA3M C UCNOSHEHUEM UM TPYAOBbIX
o0bs3aHHOCTEMN.

2.2. Kpyr o06s3aHHOCTEN, KOTOpble BbINOAHAET PabOTHMK NO CBOEW CNeuuanbHOCTH,
KBanuduKauumn, 4OMNKHOCTH, OnpesenaeTcs TPYA0BbIM 4OTOBOPOM, AOIKHOCTHON UHCTPYKUMEN.

3. OcHOBHble 063aHHOCTU aAMUHUCTPALUU

3.1. ApMuHuCcTpauma obssaHa:
- cobntopath TPyA0BOE 3aKOHOAATENbCTBO;
- NnpenocTaBuTb paboTHUKY paboTy, 0bycnosneHHyo TPYA0BbIM AOTOBOPOM;
- obecneynTtb HE30NacHOCTb TPYAa U YCN0BMA, OTBEYaloLwme TpeboBaHMAM OXpaHbl U TUTUEHbI
TPYAa3;
- obecneunTb paboTHMKa 060pyA0BAHMEM, MHCTPYMEHTAMU, TEXHUYECKOIN AOKYMEHTauuen u
WHLIMU CPeaCcTBaMU, HEOBXOAUMbBIMU ANA UCNONHEHUA UM TPYAO0BbIX 06A3aHHOCTEN;
- BbINAa4yMBaTb B MONHOM pasmepe NpuuUTaloLwytoca paboTHUKY 3apaboTHYO0 NnaTy B CPOKK,
YCTAHOBNEHHbIEe  TPYAOBbIM  33aKOHOAATENbCTBOM, MNPaBUIamMW  BHYTPEHHEro  TPyAoBOro
spacnopsgkKa, Tpy40BbiMU A0OrOBOPamMu;



- cnocobctBoBaTb  paboTHMKaM B NOBbIWEHWM UMW  CBOEW  KBanuPuKauuu,
COBEpLUEHCTBOBAHMM NPOdECCUOHaNbHbIX HAaBbIKOB.

3.2. ABMVUHUCTPaLMA CTPEMUTCA K CO34aHUI0 BbICOKONPOdEeCcCMoHanbHoro paborocnocobHoro
KONNEKTMBA, Pa3BUTUIO KOPMNOPATUBHbIX OTHOWEHMIA BHYTPU MPEANPUATUA, MOBbLILEHUIO
3aUHTEepecoBaHHOCTM cpean PaboOTHMKOB B Pa3BUTUMN U YKPENNEHUU AEATENbHOCTH NPpeanpUaTus.

4. Pabouee Bpema U Bpems oTabixa

4.1. [Oupexktopy ABTOMOTOLUKO/IA-KYPCK» ycTaHaBnuBaeTca wecTuaHeBHaa paboyan
Hepensa co cBob6oAHbIM rpadukom paboTsl.

lpaduk paboTbl, onpeaensalOWMiA Hayano exegHeBHOM paboTbl, Bpema ob6eseHHOro
nepepbiBa, OKOHYaHMe paboyero AHA, NPOAOMKUTENbHOCTL paboyeit Heaenu ycraHaB/iMBaeTCA
ana pabotHukos ABTOMOTOLUKO/IA-KYPCK ¢ yyeTom npou3BOACTBEHHOW AEATENbHOCTU M
OTpa)kaeTca B TPYA0BOM A0roBope.

MpoAo/ KUTENbHOCTb paboyero AHA WAW CMEHbl, HENOCPEACTBEHHO MPeALecTBYOLWMX
Hepaboyemy NpasaHUYHOMY AHIO, YMEHbLUAETCA Ha OAMH Yac.

4.2. Pabotra B ABTOMOTOLUKONA-KYPCK He npoM3BOAWUTCA B MNpPa3gHWU4YHbIE [OHW,
YCTaHOB/IEHHbIE TPYA0BbIM 3aKOHOAATE/NbCTBOM.

Mpn coBnageHWnM BbIXOAHOTO W MNpPa3gHUYHOrO AHEW MNepeHoC BbIXOAHOTO  AHA
OCYLLLeCTBNAETCA B COOTBETCTBMM C TPYA0BbIM 3aKOHOA,aTe/IbCTBOM.

4.3. OuepefHOCTb NpeaoCTaBNeHUA OTNYCKOB YCTaHAaBAMBAETCA aAMMHUCTPAUUEN C yYeToMm
Npou3BOACTBEHHON HEOHXOAUMOCTU U NoXKeNaHuit paboTHUKOB.

MpoAOMKUTENBHOCTb €XerogHoro OnaaYnBaemMoro oTnycka ansa Bcex paboTHUKOB COrnacHo
[AeNcTeyloWeMy 3aKOHOAATeNbCTBY YCTaHAB/IMBAETCA He MeHee 28 KaneHAapHbix AHen. Mo
COrNacoBaHUIO C aaMUHUCTPauunen paboTHUKY MoOKeT ObiTb NpeaoCTaBAEH AO0MONHUTE/IbHbIN
oTnyck 6e3 coxpaHeHWa 3apaboTHOM NaaThl.

5. NoowpeHusn

5u., 3a obpasyosoe BbIMONHEHME  TPYyAOBbIX  obBA3aHHOCTEW, noBbllIEeHUE
NPOV3BOAMTENbHOCTM  TpyAa, YAyYlWeEeHWe KayecTBa NPOAYKUWMM, MPOAO/IKUTENbHYIO U
6e3ynpeyHyio paboTy uM Apyrue ycnexu B Tpyae, a Takke B cBA3M ¢ 50-netvem, 60-netmem u
BbIXOA0M Ha MEHCUIO MPUMEHAIOTCA CAeAytoLLmMe Mepbl NooWpPeHna paboTHUKOB:

- obbaBneHne 6narogapHocTy;

- BblAaya npemuu;

- HarpaXkaeHue LEHHbIM NOAAPKOM;

6. OTBETCTBEHHOCTb 33 HapyLUeHue TPYA0BON AUCLUNAUHDI

6.1. HapyweHue TpyooBOM AUCUMNAWHBLI, T.e. HEWUCNOJSIHEHME WU HeHaanexkallee
UCNONHEHWEe NO BWHEe pPabOTHMKA BO3/MOMEHHbIX Ha Hero TPyAOBbiXx 06s3aHHOCTEN, BnAeyeT 3a
coboit npumeHeHWe mep AUCUUNAUHAPHOIO WAKW O0BOLECTBEHHOro BO3AENCTBMA, a TaKKe
NPUMEHEeHME NHbIX Mep, NPeAyCMOTPEHHbIX AEeMCTBYHOLMM 3aKOHOA,ATE/IbCTBOM.

6.2. 32 HapyLweHune TpyA0BOM ANCUMNAUHBI AAMUHUCTPALMA NPUMEHAET

cnepyrowme gUCcUMNAMHapHble B3bICKaHUA:

- 3amevaHue;

. - BbIrOBOP;



- YBOZIbHEHME NO COOTBETCTBYIOLLMM OCHOBAHUAM.

YBO/bHEHME B KayecTBe [AMCUMNAMHAPHOTO B3bICKAHUA MOMeT 6biTb npMMeHeHo 3a
HEOAHOKpaTHOe  HeucnonHeHue paboTHUKOM  6e3  yBaKUTENbHbIX MPUYMH  TPYAOBbIX
06A3aHHOCTe, eC/IM OH UMEET ANCLUUNANHAPHOE B3bICKaHMe.

6.3. ucumnanHapHble B3bICKAHUA NPUMEHAIOTCA Anpektopom ABTOMOTOLIKO/IA-KYPCK.
AvpekTop MMeeT NpaBo BMECTO HANOMKEHWA AMCLUNAMHAPHOTO B3blCKaHUA nepepaTtb BONpPoC 0
HapyLweHUU TPyA0BOM ANCUNN/IMHBI HA PACCMOTPEHME TPYAOBOrO KOANEKTUBA.

6.4. [lo HanoeHua B3bICKAHWUA OT HapywWTens TPya0BOM OAMCUMNAUHBL OOMKHbI BbiTb
3aTpeboBaHbl 06bACHEHUA B NMCbMeHHON dopme. B cryyae oTkasa paboTHUKa AaTb yKa3aHHOe
06bACHEHMe COCTaBNAETCA COOTBETCTBYIOLLMIA aKT.

OTka3 paboTHMKa faTb OBBACHEHMA HE MOXET CNYXWUTb MpenaTcTBMem ANA NPUMEHeHuna
B3blCKaHMA.

AvcumnnvHapHoe B3biCKaHME NPUMEHRETCA He NO34HEe OAHOro mecAua Cco [AHA
0bHapy»KeHua NpoCTynkKa, He cunTan BpemeHu 6onesHn paboTHMKa, npebbiBaHMA €ro B OTNyCKe, a
TaKxe BpeMeHu, HeobXOANMOrO Ha yyeT MHEeHUA NPeACTaBUTE/ILHOTO OpraHa paboTHUKOB.

AvcunnanHapHoe B3biCKaHMe He MOXKET BbiTb NPUMEHEHO NO3AHee WecTy MeCALEeB CO AHA
COBEpPLUEHNA NPOCTYNKa, a MNo pesynbTaTaM pPeBU3UM, MPOBEPKUM (UHAHCOBO-XO3ANCTBEHHOV
AEATENbHOCTU WAWN ayAUTOPCKOW MPOBEPKM - NO3AHee ABYX NeT CO [AHA ero coBepluieHus. B
YKasaHHble CPOKM He BK/tOYaeTCs BpeMA NPOU3BO/CTBA MO YrONOBHOMY Aeny.

38 KaXAbll AWUCUMNAIMHAPHBIA MPOCTYNOK MOMET 6biTb NPUMEHEHO TOMBLKO O4HO
ANCUMNANHAPHOE B3biCKaHue.

6.5. Mpukas (pacnopsxeHne) pabotogatens o npUmeHeHUm ANCUUNANHAPHOIO B3bICKaHUA
obbABnAeTcA pabOTHUKY MOA PacnUCKy B TeyeHue Tpex pabounx AHei co AHA ero m3gaHua. B
Cnyyae OTKasa paboTHMKa NOANMUCATb yKasaHHbI npuKas (pacnopsskeHune) cocrasnsercs
COOTBETCTBYIOLLNIA aKT.

6.6. Ecn B TeueHne ropa co AHA MPUMEHEHWA AUCLMNANHAPHOTO B3bICKaHUA paboTHUK He
ByAeT noaseprHyT HOBOMY AWUCUMNAMHAPHOMY B3bICKAHMIO, TO OH CYUTAETCA He UMeLWwmnm
AVCLUMNNNHAPHOTO B3bICKAHMA. B TeyeHue cpoka AeHCTBMA AUCLMNNMHAPHOTO B3bICKAHMA Mepbi
NOOLPeHUA, yKasaHHble B HacToAWMX Mpasunax, K paboTHUKY He NPUMEHSAIOTCA.

PaboTogatens 40 UcTeueHUn roaa co AHA NPUMeHeHNs ANCUMNANHAPHOIO B3bICKaHUA UMeeT
NpaBo CHATb ero c paboTHMKa Mo COBCTBEHHOI WHUUMaATUBE, npocbbe camoro paboTHUKa,
XOAATaNCTBY ero  HenocpeACTBEHHOTO  PYKOBOAMTENS MU npeacTaBUTeNbHOrO  OpraHa
paboTHUKOB.

6.7. C npaBunamn BHyTpeHHEro pacnopsgka AO/MKHbl 6biTb 03HAKOM/IEHbI BCe paboTHUKM
npeanpuATMA. PaboTHWMKM o6A3aHbl B cBOelt MOBCEAHEBHOI pabote cobnopatb NOpAmdOK,
YCTaHOBNEHHbIN NpaBuaamu.
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